SECTION 2 -  SECURITY PERSONNEL

SECURITY EVACUATION PROCEDURE




TIME







………………..

ALARM SOUNDS 

CHECK FIRE PANEL AND WRITE DOWN AREA OF FIRE



RETURN TO RECEPTION
DIAL 999 AND SAY “FIRE AT ******



BUILDING ACCESS
ENSURE BUILDING ACCESS IS DENIED WITH SIGNAGE, INCLUDING CAR PARK ENTRY



INFORMATION
RING CONTROL CENTRE ****** INFORM THEM OF THE SITUATION



EVACUATION
WILL BE CARRIED OUT BY SAFETY MARSHAL



EVACATE RECEPTION
YOU MUST WEAR YOUR HIGH 

VISIBILITY JACKETS, TAKE ALL 

LOGS AND FIRE EVACUATION 

CHECK LIST AND MOVE 

AWAY FROM THE BUILDING, 

ASSISTING WITH EVACUATION AS 

NECESSARY



WHERE TO STAND
CLOSE TO THE RECEPTION SO THAT YOU ARE RECOGNISED BY INCIDENT CONTROLLERS AND FIRE BRIGADE




VULNERABLE PERSONS & SAFETY MARSHAL: – 

· ENSRE YOU RECORD DETAILS OF ALL PERSONS REMAINING IN THE BUILDING

· ENSURE WHEN IF IS SAFE TO GO BACK IN THE BUILDING YOU INFORM VULNERABLE PERSONS & SAFETY MARSHAL REMAINING ON FLOORS




TIME BUILDING CLEAR
………………..




IDENTIFY YOURSELF TO THE SENIOR FIRE OFFICER AND INFORM HIM/HER OF THE LOCATION OF THE FIRE BY USING FLOOR PLANS PROVIDED – YOUR KNOWLEDGE OF THE BUILDING IS OF PARAMOUNT IMPORTANCE 

